
Termination Check List 

Name of Yern~inztirtg Employee . .-. .. - ............ .... - 

l)cpdrtmel7t -.-.__-.. ........... SSN -- ................... Date .- , .__- 

Frum/nepartruent/Pi~oue Clearance verification* 

Rqurpn~ent, tools. uniforms, E~npioyi~t g Calluge/Divislon 
vehicle, Ilept ID badge, etc ---.. ..................... 

Keys - exierior door, office, Key Control 
0 t h ~ ~  (3-5675) 13 1 6E.N ........................... 

r (:oi-pcsrate Credit Card Travel Cuord~nstur 
(3-5853) 20? Schlirmberger ...................... -- 

Cougar 0t.i~ Chrd f ougar C.nc (.yard Office 
(3-2399) 279 CTC *-.-. ....... 

.Audio-visual ecj~~iprnent Library 'l.ljstnb11tlon 
' ('3-1 155) 56 2, -. ................................. ---- 

Gale card xtnd:'or 1tX: tag Parking 
('Kransponder) 43-1097) 1 E ....... - .... 

ML) AnJersoa 'l.,ilx-ary Circut1i-t tiun 
A . ~ ~ .  V C ~ S  h . . Swici:s Fax #: 39830 
(Carrel key, books, L L ,  ctc.) 

The college:d~t.lsion adminisfratus is rcsponslble ii,r rx~tilications of ter~~~ination III thc follow~ng 
cases (This may it.icIudct s~mndering restricted personal access to computer systems): 

Password. ITSEKLI.) 1.1' 'rec tmology ~uyl>ort 
j Admimistrati ve $ Academic Survices 
Contputing) 13 -14 1 1)  56 hf.D Anderson +-.--*.. ................................ 

Library 
P a? .. I 071 It)ep:irtmi'nt - direct Payroll 
ciepos it (3-8771)) Scbfu.ntl~crgt~ ........ ..-..---A-s-*.. ....................... 

'I'hc ccsllt*gc;d~vtslon adrr~inistrdor sl~all inlc~~rn Qle tn.xrG-unating ~mployee of any existing final.ic~al 
indcbtedtlesh by ~ , ! i ~ c k  the RASMIS system. Access is ut~tained fhrough the Bursar's OSiicc (3-58X7) located 
i n  7 R. ClJllc11, 

" 'The terminatjng employer's inmtcdiate sul>ervisor shall rcqusst that the terminating eniploycc s1g1.i off at each 
point: howcvrr, the supervisor may sign aiTiu this column to venfy that the item has been r~cu~rncd lo tlierrr. 

5;30T) 1 




